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PROOFREADERS' MARKS

| Symbol Meaning Example
A or For ¢ |delete take #out
= close up print as é:i;l& word
§ delete and close up CI&?}E up
A0 D> or A |caret mserw/(w me ﬂ:uﬂj

insert a space

put on;bere

space evenly

spac ?&evenly A Wherg\indicated

et stand let markecl‘-_tg-}_:t:‘stand as set
transpose chmge@hhg

used to separate two or more
marks and often as a concluding
stroke at the end of an insertion

set farther to the left

L. too far to the right

set farther to the right

togl far to the left

set as ligature (such as &)

encyclopatdia

align horizontally

ah@ent

align vertically

{{  align with surrounding text

broken character

wnp 8rf£ct

indent or insert em quad space

begin a new paragraph

spell out

setas five pounds

set in CAPITALS

setnato as NATO

set 1N SMALL CAPITALS

set sional as SIGHAL

set in lowercase

set Zouth as south

set in italic

set geuvre as oeuvre
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rom set in roman set mensch as mensch
éf set in boldface set imgc:rtant as important
= or =/ or = or /M/ ||hyphen multi-colored
o yp
’
- or €/ or /¥ 5
= /../ en dash 1965-72
;‘-”- or ém Offﬁg/ em (or long) dash Now—at last!—we know.
v superscript or superior \?’as n e
N subscript or inferior ,%as mn H,0
'.:; or X centered i’:'; for a centered dotm p - ¢
5 comma
3 apostrophe
O] period
3 or 3/ semicolon
s or O colon
& Do & R quotation marks
{ / ); parentheses
E/J brackets
s to author: has this been
OK/? ey
/‘ set as intended?
Lorl: push down a work-up an unintended Pmark
@ 1 turn over an inverted letter nvelted
Wf 1 wrong font Wrong sige or stylg

IThe last three symbols are unlikely to be needed in marking proofs of photocomposed matter.
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